




























Bogan Shire Council Procurement Policy FIN004 

Ethics and Probity 

General - The Council's tendering activities are to be performed with integrity and in a 

manner able to withstand the closest possible scrutiny. 

Conduct of Council Staff - Council staff at all times are to conduct business that is ethical 

and of the highest integrity and are required to: 

• treat potential and existing suppliers with equality and fairness;

• not seek or receive personal gain;

• maintain confidentiality of Commercial in Confidence information;

• present the highest standards of professionalism and probity;

• deal with suppliers in an honest and impartial manner that does not allow

conflicts of interest;

• provide all suppliers and tenderers with the same information and equal

opportunity;

• be able to account for all decisions and provide feedback on them;

• not be involved in any activity such as performing work with suppliers,

consultants or contractors;

• ensure adherence to the Local Government Act 1993, (Section 55); Local

Government (General) Regulation 2005, (Part 7); and Council's Code of Conduct

Policy;

• not engage in the practice of so-called "order splitting" with suppliers, consultants

or contractors.

Governance 

Responsible Financial Management - The principle of responsible financial management 

is to be applied to all procurement activities. Council funds are to be used efficiently and 

effectively to procure goods, services and works and every attempt must be made to 

contain the costs of the procurement process without compromising any of the 

procurement principles set out in this Policy. 

Record Keeping - All substantive communications with potential suppliers in respect of 

tender evaluations and quotations should be in writing or in formal minuted meetings. 

Records for all Procurement activities must be kept and recorded in the Council Record 

Management System. 

Lobbying 

Lobbying of Councillors and staff by tenderers or their agents is not permitted and shall 

result in their disqualification from the tender process on that occasion. For the purposes 
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